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LONDON BOROUGH OF HARINGEY 

Planning Sub - Committee 

 

  

SUMMARY OF PROCEDURE 

 

_____________________________________________________________________ 

 

CONTENTS 

 

 Committee Time, Place and Purpose 

 Agenda and Who Speaks 

 Publishing the Agenda 

 Who Sits on the Committee 

 Agenda Items and Planning Applications 

 Public Consultation and Committee Speaking 

 Planning Application Report 

 Decision Process 

a) Officer Presentation 

b) Members Question the Officer 

c) Objectors/Supports-Applicant Speak and Member Questions 

d) Committee looks at Display 

e) Members Question the Officer Again 

f) Final Member Comments and Questions 

g) Vote/Agree on Recommendation and Final Decision 

 

 Public Consultation/Comments at the “last minute” 

 Agreeing Committee Meeting Decisions and Producing Authorisations 

 Respecting Superior Planning Authorities 

 

 

____________________________________________________________________ 

 

Committee Usually Starts at 7pm in the Civic Centre. It is a Public Meeting 

 

1. The Chair starts the Committee on time and welcomes Committee Members, Officers, the 

public and other Councillors. In the event that the Chair is not present, the Vice Chair will take 

the Chair, and in the absence of both the Chair and Vice Chair of the Sub Committee, 

nominations for Chair are sought from the Committee and a Chair appointed by vote if more 

than one nomination is made. She/he explains the meeting is a public meeting to consider 

planning applications and related matters. The Committee is filmed and needs to be carried out 

in an orderly and fair manner. There are invited speakers, other wise the public gallery is very 

welcome but is asked to sit and listen respectfully. 

 

 

       Agenda, Who speaks at Committee and How to Request to Speak 

 

2. The Planning Sub Committee Agenda (contents list and reports) sets out the items and sites that 

will be dealt with at the Committee Meeting.  In addition to Committee Members and Officers, 

the Chair will usually allow a number of objectors and supporters to speak for a short time on 
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each application site and be questioned by Committee Members.  Members of the public are 

not allowed to speak.  Those wishing to speak at Committee must record their request in 

writing well before Committee begins, at the Committee Meeting venue. 

 

 Publishing the Agenda 

     

3. Planning Sub Committee Agenda is published 5 days before Planning Sub Committee on the 

Council’s Website. This 5 days not including weekends and the day of the Committee. 

 

Who sits on Planning Committee 

 

4. Planning Sub Committee is normally made up of 9 Councillors from the 2 main political 

parties with the Chair having a casting vote and the Chair and Vice Chair are from the majority 

party. 

 

Agenda Items and Planning Applications 

 

5. The Committee usually deals with a number of performance items before it considers planning 

applications.  These include: speed of applications; levels of approvals/refusals; appeals; 

building control; enforcement and tree preservation orders.  Special Planning Sub Committee 

Meetings are usually set up to deal with extra business on major applications when more time 

is needed. 

 

Public Consultation and Comments and Committee Speaking 

 

6. Before Planning Sub Committee - public consultation carried out during the application 

process, (neighbourhood letters and public meetings on occasions – all of which are 

summarised in the Officer’s assessment report, in the Agenda). At Planning Sub Committee the 

Chair will usually allow a number of objectors and supporters of a planning application to 

speak.  It is normal for the Chair to allow only 2/3 to speak “against” and then “for” each 

scheme.  Each side is allowed an equal length of time, usually up to 6 minutes each.  On 

Special Planning Sub Committee items the Chair can exceptionally allow a further time period 

(e.g. 15-30 mins) for objections and then for support.  Members of the public (not speaking) 

can sit and listen to proceedings in the public gallery.  It is important that Members of the 

public allow the Committee process and discussion to happen without interruption.  Local 

Councillors and/or Cabinet Members can speak for up to 3 minutes each for or against 

application schemes at Planning Sub Committee or on behalf of constituents, over and above 

any time limit for other speakers. 

 

 

How the Planning Application Report is set out 

 

7. Planning application assessments and recommendations are set out in case reports by Officers 

in Committee papers.  A summary of the scheme and recommendation is set out at the front of 

the report.  The report sets out: 

- Summary (site, description, application and recommendation) 

- planning history 

- planning policy for the scheme to be tested against 

- consultation responses (statutory, other council services, community groups and 

neighbours) 

- an assessment of the application by the planning officer 

- conclusions 

- recommendations 
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- “legal agreements and conditions” if the recommendation is for approval 

- “reasons” if the recommendation is to refuse. 

 

Decision Process  

 

A) Officer Presentation 

8. The Committee deliberations will begin with the Officer presenting the report.  He/she will 

address the Committee (& public) and summarise the recommendations often using a 

PowerPoint Presentation. 

 There will always be copies of the key plans on display boards in the Committee Room. 

 Sometimes there will be pictures and models. 

 

B) Member Questions of Officers 

9. Committee Members can then ask Officer questions and points of clarification. 

 

      C) Objectors and Supports/Applicant Speak and Member Questions 

10. Next – registered objectors and then supporters (including the applicant) – are allowed to speak 

– guided by the Chair.  Local Councillors and/or Cabinet Members can speak for up to 3 

minutes each for or against application schemes at Planning Sub Committee or on behalf of 

constituents, over and above any time limit for other speakers. After each “set” of 

objectors/supports – the Chair will invite Committee Members to ask them questions and 

points of clarification. 

 

11. If there are no objectors – supporters and applicants will not be allowed to speak. 

 

       D) Committee Looks at Display Material 

12. The Chair will then invite Committee Members to look at the display materials in the 

Committee Room.  The Chair will also invite the objectors and supporters if there are not too 

many.  The Officer will present the delay/drawings and facilitate questions and answers. 

 

 

       E) Committee Members again ask Officers Further Questions    

13. The Chair will invite Committee Members and Officers to return to the Committee seats and 

invite the Officer to summarise the discussion at the display materials.  The Chair will ask 

Committee Members if they have any final questions or points of clarification for the Officers. 

 

F) Final Comments and Questions 

14. The chair will usually ask Committee Members in order so as to give all Members a chance to 

make any final comment or ask questions. 

        

       G) Recommendation and Final Decision 

15. The Chair will “take the temperature” of the Committee and put the officer recommendations 

to the vote.  The Committee could vote to overturn the recommendation, defer or/and change 

the recommendation. In all cases recommendation reasons must be accompanied by sound 

planning reasons produced by Planning Officers. 

 

16. The Committee decision is then recorded and the Committee moves on to consider the next 

item. 

 

       Public Comments at the “Last Minute” 

 

17. Public consultation on planning applications is carried out through neighbourhood letters for a 

minimum of 21 days.  On reports/sites that go to Planning Sub Committee, Officers will 
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usually leave the consultation process open until 1/2 days before the Committee date and report 

final comments to Committee Members verbally, (since the Agenda will have been published). 

 

       Agreeing Committee Meeting Decisions and Producing Authorisations 

 

18. The decisions and minutes of the meeting will be recorded and voted as a correct record at a 

subsequent meeting.  But decision documentation is produced as soon as possible after the 

Committee with the benefit of video recording. 

 

       Respecting Superior Planning Authorities 

 

19. With some major applications where English Heritage, the Mayor & the Secretary of State have 

a superior power to the Local Council, recommendations will be subject to a direction by these 

authorities. 

 

 

 


